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Exhibitor Fast Facts 
Below are the answers to a few "frequently asked questions:" 
 
When is final payment due for exhibit space? 
Final payment is due 60 days prior to show opening.  All balances on accounts must be paid in full 
before exhibitors will be allowed to enter or set up in the exhibit hall – NO EXCEPTIONS 
 
Show hours:  Friday:  Noon - 8pm 
  Saturday: 10am - 7pm 
  Sunday: 11am - 5pm  
 
Am I allowed to share a booth with another exhibitor? 
No. Booth sharing is absolutely not allowed.  
  
Is there free parking? 
Yes. Parking is free. 
  
Does Show Management handle electric? 
No. All arrangements must be made directly through the venue. Use the order forms in this kit to 
order. 
 
What comes with my exhibit space? 
Each space is designated with pipe/drape (4’ high side rails, 8’ high backdrop). Tables, chairs, etc. are 
available through the show decorator for an additional charge. Tables and chairs are not included in 
your exhibit fees. 
  
Can I bring my own tables and chairs? 
Yes. SHOW MANAGEMENT DOES NOT PROVIDE TABLES AND CHAIRS. No additional 
charge will apply if you bring your own tables and chairs. 
 
Do I need to present my Punch Card for the duration of the show? 
Yes. Each exhibitor MUST present their Punch Card credentials in order to be admitted on the show 
floor. These are non-transferable and no one will be admitted onto the show floor without proper 
credentials. 
  
Do I need to charge sales tax on purchases made at the show? 
Yes. Appropriate sales tax must be charged on items sold during the show. 
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EXHIBITORS’ TIMELINE 
 
 
 
 December 19  Final balance due for exhibit space 

 
 

 January 27  Exhibitor Admission Form due to show office 
 

 
 January 30  Telephone/Wi-Fi & Electric service orders must be placed to 

   receive discount 
 
 
 February 3  Exhibit services order must be placed to receive discount 

 
 
 February 11  Staging begins in preparation for move-in. 

 Dealers: Your individual move-in time will be emailed to 
you. 

   
 
 February 17  Show opens at Noon 

 
 
 February 19 & 20      Move-out Sunday from 5pm to 8:00pm 

All move-out must be completed by Monday at 11am! 
 
 
 

For Dealer/Bulk questions Contact: 
Dave Body 804-337-6479 or Dave.body@goodsam.com 

 
For Booth questions Contact: 

Marybeth Tedesco 804-337-8463 or Mary.tedesco@goodsam.com 
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February 17 – 19, 2017 
                                                                                                    

BOOTH MOVE-IN: Booth exhibitors will move in Thursday February 16 from noon to 6pm and from 8am – 
10am on Friday February 17. All displays must be set up by 10am on Friday. ALL ITEMS MUST BE HAND 
CARRIED FRIDAY MORNING. No driving into the building is allowed Friday morning.  

DEALER MOVE-IN:  All boats must enter through the service gate NOT through the main gate.  
Staging can begin Saturday, February 11.  Move-in for Dealers is Tuesday, Wednesday and Thursday.  The 
location of staging and your individual move-in time will be sent to you prior to the show.  The building will be 
open until 6pm Tuesday, Wednesday and Thursday giving most dealers access to their space throughout set-up.  
However, depending on your space assignment, access may be limited beyond your move-in time.  Make sure 
you have enough drivers to have all your boats moved in during your assigned time.  All displays must be 
ready by 10am Friday, February 17.      

MOVE-OUT:  Sunday, February 19 from 5 pm to 8 pm and Monday, February 20 from 8am to 11am.  All 
displays must be removed by 11am Monday, February 20. 

PUNCH CARDS: Please see “Exhibitor Admission Form” for the amount of allocated Exhibitor Punch Cards. 
Punch cards are issued at the show. These are used for exhibitors to gain admission to the show, but are not 
needed for set-up. Because we use punch cards in lieu of name badges, we suggest you wear your company 
name badge at the show. 

LODGING:  The closest hotels to Richmond Raceway are the Hampton Inn 804-559-0559 and the Holiday Inn 
Express 804-559-0022.  Both hotels are located on Bell Creek Road in Mechanicsville about 2 ½ miles from the 
Raceway.   

TELEPHONE/WIFI & ELECTRIC:  Phone, Internet and Electric service is available through Richmond 
Raceway. Order forms are included.  To receive the advance order price, Richmond Raceway must receive 
your completed order form and payment by January 30th.  Note: WI-FI is available in most buildings.  For 
more info, contact Brittany Antozzi at 804-228-7512 or bantozzi@rir.com. 
 
RENTAL OF DISPLAY ACCESSORIES:  Exhibits, Inc. is the official supplier of draped and undraped 
tables, carpet, additional backdrops, etc.  Each company is supplied with an 8’ backdrop and 3’ side rails at no 
charge.  Tables and chairs are not included in your exhibit fees.  See forms in the exhibitor services kit to 
order any of these items. You must return your Order Form and Payment to Exhibits by February 3 to receive 
the advance discount prices. Contact Exhibits at 804-788-4400. 

GENERAL EXHIBIT GUIDELINES:  Each vehicle fuel tank must have a locking cap, locking 
compartment door, or must be taped.  Batteries must be disconnected during show hours.  Fuel tanks can 
have no more than 1/4 capacity.  No engine can be run during the show.  All LP gas tanks must be removed.  
Any built-in tanks that cannot be removed must be empty.  These will be inspected by the Fire Marshal.  All 
decorative material is to be flame retardant in a manner satisfactory to the Fire Marshal.  The Fire Marshal will 
inspect the exhibits prior to the opening and at other times during the show. 

 
SHOW OFFICE TELEPHONE: Contact Dave Body 804-337-6479 or Marybeth Tedesco 804-337-8463 
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Exhibitor Admission Form 

In order to expedite admission to the show for exhibitors, we will be using PUNCH CARDS.  Here is 
how the program works: 

1) Each 10 x 10 exhibitor will be provided 6 cards 

2) For each additional 10 x 10 space (i.e. 10x20, 10x30, etc.), exhibitors will receive an additional 
2 cards (see breakdown below): 

200-400 sq. ft.: 8 cards  801-1000 sq. ft.: 14 cards 

401-600 sq. ft.: 10 cards  1001+ sq. ft.: 16 cards  

601-800 sq. ft.: 12 cards 

Note:  The maximum cards an exhibitor will receive are 16. If you need more cards than your 
allotment, you may buy additional cards for $10.00 each or purchase a $5.00 one-day discount 
ticket. Punch Cards are good for all days of the show. 

3) Punch Cards and one-day discount tickets will be available for pick-up/purchase at the Show 
Office during move-in and show hours. 

4) Exhibitors must sign their Punch Cards. Cards cannot be transferred to others. If an exhibitor 
plans to leave the show during the day, they must have their hand stamped at the door. 

5) Punch Cards are punched one time only each day at the show entrance. If an exhibitor comes to 
the show without the punch card, they can either purchase another card or buy a one-day 
discount ticket to the show. Cards are non-transferrable. 

__________________________________________________________________________________ 

To purchase additional cards/discount tickets please fill out the form below: 

Company Name: ___________________________________________ 

Contact Name: ____________________________________________ 

Number of additional Punch Cards: ______ @ $10.00 each  Total: ______ 

Number of one-day discount tickets: ______ @$5.00each  Total: ______ 

**Credit Card Payment Options** 

__Visa  __MasterCard  __Discover  __American Express 

Credit Card #:_________________________________________ Exp. Date: _________________ 

Name on Card: ________________________________________ (please print) 

Signature: ____________________________________________ 

PLEASE NOTE: Punch Cards are to be used only by personnel working the exhibit. Misuse will 
jeopardize participation in future shows.  To purchase additional Punch Cards, please fax this form to 
270-438-4723 no later than January 27, 2017. 
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To Boat Dealers: 
 

This is VERY IMPORTANT information regarding the 
upcoming boat show.  Please review this information 

carefully. 
 

For the Richmond Boat Show: 
 

There must be ¼ tank or less of gas in all boats. 
 

If even one boat is found to violate this rule, the 
show will NOT BE ALLOWED TO OPEN. 

 
 
 
 
We look forward to working with you towards another season of 
successful shows.  Please call Dave Body at 804-337-6479 if you 
have any questions. 
 

 
 
 

 

At ALL boat shows, battery 
cables must be disconnected. 
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All exhibitors must submit a current Certificate of Insurance (sample below)  
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