Richmond Camping RV Expo
February 12 - 14, 2016

Richmond International
Raceway
Richmond, VA
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Exhibitor Fast Facts
Below are the answers to a few "frequently asked questions:"

When is final payment due for exhibit space?
Final payment is due 60 days prior to show opening. All balances on accounts must be paid in full
before exhibitors will be allowed to enter or set up in the exhibit hall - NO EXCEPTIONS

Show hours: Friday: Noon - 8pm
Saturday: 10am - 8pm
Sunday: 1lam -5 pm

Am | allowed to share a booth with another exhibitor?
No. Booth sharing is absolutely not allowed.

Is there free parking?
Yes. Parking is free.

Does Show Management handle electric?
No. All arrangements must be made directly through the venue. Use the order forms in this kit to
order.

What comes with my exhibit space?
Each space is designated with pipe/drape (4’ high side rails, 8’ high backdrop). Tables, chairs, etc. are
available through the show decorator for an additional charge.

Can I bring my own tables and chairs?
Yes. No additional charge will apply.

Do I need to present my Punch Card for the duration of the show?

Yes. Each exhibitor MUST present their Punch Card credentials in order to be admitted on the show
floor. These are non-transferable and no one will be admitted onto the show floor without proper
credentials.

Do I need to charge sales tax on purchases made at the show?
Yes. Appropriate sales tax must be charged on items sold during the show.



EXHIBITORS’ TIMELINE

U December 14

O January 22

O January 22

O February 1

O February 1

U February 6

O February 12

O February 14 & 15

Final balance due for exhibit space

DMV Paperwork www.dmv.state.va.us

Discount ticket form due

Electric services order must be placed to receive discount

Exhibit services order must be placed to receive discount

Staging begins in preparation for move-in.
Dealers - Your individual move-in time will be emailed to
you.

Show opens at Noon

Move-out Sunday from 5pm to 8:00pm
All move-out must be completed by Monday at Noon!

For Dealer/Bulk questions Contact:

Dave Body 804-337-6479 or dave.body@goodsam.com

For Booth questions Contact:

Anthony Tedesco 804-243-8847 or Anthony.tedesco@goodsam.com




RICHMOND

-

RV

EXPO

February 12 — 14, 2016

BOOTH MOVE IN: Booth move-in will be from Noon to 6pm on Thursday February 11. It will begin again
on Friday February 12 from 8am — 10am. All displays must be set up by 10am on Friday February 12. ALL
ITEMS MUST BE HAND CARRIED FRIDAY MORNING. No driving into the building is allowed Friday
morning.

DEALER MOVE-IN: You can stage and store units in parking lot “C” starting Saturday, February 6 in
preparation for move-in. All units must come through the service gate. Your individual move-in time will
be emailed to you. You are strongly encouraged to stage your units in advance of your move-in time. Please
make sure you have keys and drivers for all vehicles so you can accomplish your entire move-in at the
scheduled time. The buildings will be open until 6 pm on Wednesday and Thursday. NO vehicles, hand
trucks or carts will be allowed in the building on Friday. Any items brought in Friday must be hand
carried.

MOVE-OUT: Sunday, February 14 from 5pm to 8pm and Monday, February 15 from 8am to Noon. All
displays must be removed by Noon on Monday, February 15.

PUNCH CARDS: Please see form in this kit for the amount of allocated Exhibitor Punch Cards. Punch cards are issued at
the show. These are used for exhibitors to gain admission to the show, but are not needed for set-up. Because we use
punch cards in lieu of name badges, we suggest you wear your company name badge at the show.

LODGING: The closest hotels to Richmond Raceway are the Hampton Inn 804-559-0559 and the Holiday Inn
Express 804-559-0022. Both hotels are located on Bell Creek Road in Mechanicsville about 2 % miles from the
Raceway.

TELEPHONE/WIFI: Phone and Internet service is available through Richmond Raceway. An order form is
included. To receive the advance order price, Richmond Raceway must receive your completed order form
and payment by February 1*. Note: WI-FI is available in most buildings. For more info, contact Brittany
Antozzi at 804-228-7512 or bantozzi@rir.com .

RENTAL OF DISPLAY ACCESSORIES: Exhibits, Inc. is the official supplier of draped and undraped
tables, carpet, additional backdrops, etc. Each company is supplied with an 8 foot backdrop and 4’ foot side
rails at no charge. Tables and chairs are not included in your exhibit fees. Use the attached form to order
any of these items. You must return your Order Form and payment to Exhibits by February 1 to receive the
advance discount prices. Contact Exhibits at 804-788-4400.

GENERAL EXHIBIT GUIDELINES: Each vehicle fuel tank must have a locking cap, locking
compartment door, or must be taped. Batteries in all motorized RVs must be disconnected during show
hours. Fuel tanks can have no more than % capacity. No engine can be run during the show. All LP gas
tanks must be removed from RVs. Any built-in tanks that cannot be removed must be empty. These will be
inspected by the Fire Marshal. All decorative material is to be flame retardant in a manner satisfactory to the
Fire Marshal. The Fire Marshal will inspect the exhibits prior to the opening and at other times during the
show.

HOW QUESTIONS CONTACT: Dave Body at 804-337-6479 or Anthony Tedesco 804-243-8847
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Exhibitor Admission Form
In order to expedite admission to the show for exhibitors, we will now be using PUNCH CARDS.
Here is how the program works:
1) Each 10 x 10 exhibitor will be provided 6 cards
2) For each additional 10 x 10 space (i.e. 10x20, 10x30, etc.), exhibitors will receive an additional
2 cards (see breakdown below):
200-400 sq. ft.: 8 cards 801-1000 sq. ft.: 14 cards
401-600 sq. ft.: 10 cards 1001+ sq. ft.: 16 cards
601-800 sq. ft.: 12 cards
Note: The maximum cards an exhibitor will receive is 16. If you need more cards than your

allotment, you can buy additional cards for $10.00 each or purchase a $5.00 one-day discount
ticket. Punch Cards are good for all days of the show.

3) Punch Cards and one-day discount tickets will be available for pick-up/purchase at the Show
Office during move-in and show hours.

4) Exhibitors must sign their Punch Cards. Cards cannot be transferred to others. If an exhibitor
plans to leave the show during the day, they must have their hand stamped at the door.

5) Punch Cards are punched one time only each day at the show entrance. If an exhibitor comes to
the show without the punch card, they can either purchase another card or buy a one-day
discount ticket to the show. Cards are non-transferrable.

To purchase additional cards/discount tickets please fill out the form below:
Company Name:
Contact Name:

Number of additional Punch Cards: @ $10.00 each Total:
Number of one-day discount tickets: @$5.00each Total:
**Credit Card Payment Options**
__Visa __MasterCard __Discover ___American Express
Credit Card #: Exp. Date:
Name on Card: (please print)
Signature:

PLEASE NOTE: Punch Cards are to be used only by personnel working the exhibit. Misuse will
jeopardize participation in future shows. To purchase additional Punch Cards, please fax this form to
270-438-4723 no later than Friday, January 22, 2016.




To all RV Dealers:

The Fire Marshal dictates
NO MORE than 1/4 a tank of
Fuel in any Vehicle!

* Keys to all motorized vehicles must be left with Show Management for inspection
by Fire Officials.

* Each vehicle fuel tank must have a locked cap, locked compartment door, or
must be taped.

* Vehicle batteries must be disconnected during show hours.
* All LP gas tanks must be removed from RVs. Any built-in tanks which cannot

be removed must be completely empty. These will be inspected by the Fire
Marshal.

Attention Virginia Dealers:
Don’t Forget

Complete and submit your paperwork to
DMV to obtain your Temporary
Supplemental

Motor Vehicle License



All exhibitors must submit a current Certificate of Insurance (sample below)

CERTIFICATE OF INSURANCE (Attachment A)

Producer

P

Insured;

COVERAGES

THIS B TO CERTIFY

ISSUE DATE

THIS CERTIFICATE |15 A REPRESENTATION OF THE COVERAGE AFFORDED BY THE POLICIES REFERRED TO BELOW
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LETTER A
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HrompPLExXk:

Electrical Service Order Form

Ewent Marme

Exhibitor or Corpany Marme B ooths
Company Lddress
Contact Mame On Site Contact Huriber

Signature Diate
(Must include signature before we willp rocess order)

IN ORDER TO SECURE ADVANCE FRICE, PAYMENT MUST ACCOMPANY ORDER
NOLATER THAN TEN (10 DAYS PRIOR TO FIRST EXHIEIT OR MOVE-IN DATE.
PAYMENT MUST BE MADE BEFORE RECEIPT OF SERVICE.

ELECTRICAL SERVICES ADVANCE WITHIN 10 DAYS QUANTITY  TOTAL
115V Single Phase $35.00 $70.00
0-20 Ampe

*Call for pricing for special hook-ups and higher power needs. &nysingle load over 30 amps will require an additional 115V drops.

IMPORTANT CONDITIONS AND BEGULATIONS

L

2

Exhiitor is held responsible for replacement cost of missing extension cord. Richmond Racevway
Conplex will assign an extension cord imprinted with a rumber and “Property of RIR™.

ADVANCE orders will be installed prior to or during set-up. All other orders will be handled ona first come
first serwed basis. Payment must be received before service in all cases. Richmond Racewamy Complex
reserves the nght to discormect any sernce fom a booth for laclk of payment. WO EXCEPTIONS.

Wall columnn and pemmanent building oullets are not part of booth space. All electrical service hoolt-ups muast
be ordered. OMNLY house electricians are permtted to make hard wired connections.

All equipment and displays, regardless of power source, rust cotrply with all federal, state, and local safety
codes,

All extibitors” extension cords must be of the heavy-duty 3-wire grounded type UL approved. Al exposed
non current carrying metal parts of fized equipment which are liable to be energized rust be grounded.  All
spotlights and electrical cords mmst be UL approved.  Richmond Faceway Complex reserves the right to
remove items that it deems unsafe or zone hazardms.

Special equipment requiring compaty engineers o technicians for assembly, serwicing, preparatory worls, and
operation may be executed without house electnician. However, house electrician nst male all sennce
connections and overload protection to such equpment. Special services paid upon receipt of invoice,

All equipment must be propedy tagged and wired with complete infortration as to type of current, woltage,
phase, cycle, horsepowet, etc.

Materials and equipment fiarnished by Richmond Raceway Complex for serice orders, and not purchased by
the exhubitor, remain the property of Richunond Raceway Complex and are remowed CONLY by house
electrician.

FATES QUOTED FOR. ALL COMNNEC TIOMNS CCOVER OMLY THE BRIMNGING OF SEREVICE TO THE
BOOTH N THE MOST COWNVENENT WMANMER AND DO NOT BCLUDE SPECIAL WIRING OFR
COMMECTIONS.

MAIL OR FAX COMPLETED FORM WITHPAYMENT TO:

Richmond Raceway Cotmplex
Attention: Brittney Antozzi
600 East Laburum Ave
Richmond, VA 23222

Fazm: E04-228-7526

*If vou wish to pay by credit card, you must complete the Credit Card Payment Authonzation Form.

Updated 5/2015 — Prices are subject to change.

Richmond Intemational Raceveay ! 600 E Labumum Ave., Richmond, VA 23222 P 504275 7512 FAX: 3. 2%, 7326 | Ema il —bantoz @ Zrr com
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Hronizr Exk
INTERNET AND TELEPHONE SERVICE REQUEST

Event Mame

Exhibitor or Company Mame Booth Mumber
Contact Mame On Site Contact Number

Billing Address Company Phone

Signature

INORDER TO SECURE ADVANCE PRICE, PAYMENT MUST ACCOMPANY ORDER
NOLATER THAN TEN {10y DAYS PRIOR TO FIRST EXHIBITOR MOVE-IN DATE.
PAYMENT MUST BE MADE BEFORE RECEIPT OF SERVICE.

ALL OTHER REQUESTS WILL BE CHARGED THE LATE CHARGE, IF
INSTALLATION CAN BE ACCOMMODATED

INTERNET SERVICES ADVANCE WITHIN 10 DAYS TOTAL
Wirdess $50.00 $75.00

PHONE LINE SERVICES ADVANCE WITHIN 10 DAYS TOTAL
Basic Installation $100.00 $150.00

MAIL OR FAX COMPLETED FORM WITH PAYMENT Tx

Richimond Raceway Complex
Attention: Brittney Antozzi
600 East Laburnum Ave
Richmond, VA 23222

Faz 804-2258-7526

*1f vou wish to pay by credit card, you must complete the Credit Card Payment Authorization Form.

Updated 472015 — Prices are subject to change

Richmond Intemational Racevay {600 E Laburmum Ave , Richmond, YA 23272 PEM 255 73512 TFAX: 304 225 73 26 ! Enail—bantozzi@ar com
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RV Parking Reservation Form

Ewvent Mame:

Marme:

Address:

Phone Mumber While On Site:

BV License Flate State: EV License Plate Mumber:

DAILY RATE ARRIVAL DATE DEPARTURE DATE TOTAL NIGHTS TOTAL FRICE

$35.00

In consideration for the undersizned being permitted to park and camp at Richrond Intemational Raceway campgrounds from
[ENTEE. DATES], 2015 (“Activity™) the undersizred, herehy forever releases, wabvers and discharges Riclomond Intermational
Racewas, Inc, its parent, subsidiaries lmwited labibity, and affilisted cormpardes, their respective shareholders, officers, directors,
eraplovees, and agents, (collectively “RIR) from arrand all Hability in connection with sald sctivity, foranyand all loss or datmage,
and anyclaing or dermand on account of mjury or death whe ther caused by the neglizgence by BIR.

Further, the undersigned shall indemmnify, defend and hold harmless FIR from and against any and all lability, loss, damage,
reasonahle expenses, contt costs and reasonable attorne ve' fees in connection with, avizing outof or directly or indirectly, related to (1)
ary claim of loss or damage to property or of death or Injury to persons, resulting from the Sctivity, (i) any claim of damage
regulting from the acts or omissions of the undersighed, or (i) any claitn of datmage resulting fromw the undersigned’s breach of this

Agreerment.

Aecepted and agreed to this dayr of L2015

B Print Harne:

IMPORTANT CONDITIONS AND REGULATIONS

s Self-contained units only

* Motent camping

* Mo open lame camp fires

« 11:00pm noise ordinance will be enforced

*  Water hookups may be unavalable during winter months due to winterization ofpipes.

+ All animals must be on a leash at all imes. Owner is responsible for cleaning up after animal.
*  Gates are closed after business hours

* Please call 804-370-3022 for secunty if arnwing outside of business hours.

MAIL OR FAR COMPLETED FOEM WITH PAYMENT TOC:

Richmond Raceway Complex

Aftention: Brittne v Antozz

A00 East Laborroam Ave

Richmond, V& 23332

Fax: 8042227526

I e wrish to payhoy eredit card, wou must complets the Credit Card Paymert Authorzation foem.

Richnwnd internationa | Race vay 1600 E Labumum Pue., Richmond, YA 2322 1 504 225 7512 [ FAX- 3 295 7526 Emad —bantoz ziZrircom
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LOMPLEA
Credit Card Payment Authorization Form

This is my authorization to pay the following:

(Please list invoice number(s) and amounts ar ather reference information to identify
iterns for which you are authorizing payment).

Zredit Card Infarmation;
Visa Master Card Discover Amex

Account Number:

Expiration Date:

Cardholder's Mame: (please print)

Cardholder's
Signature

Date:

Additional information REQUIRED sincethis Is a "card not present” transaction.
Credit card hilling information: (This info pertains to the address the credit card bill is sentto )

Street Address:

Zip Code:

W-code: (Cn the back side of the card, inthe signature block, there
are some numbers. The "last three digits” are the w-code.

Richmond internationa | Race way {600 E Labumum A, Richmond, ¥ A 104225 12 1 FAK: 34 2%, 7326 | Emal —bantoz ziTxir com
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